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Tax Center Registration and Step 1:
Access to Dealer Portal Register with Tax
Center

Click “Register Now.”

Find Us On f
facebook



https://www.kdor.org/TaxCenter/login.aspx?ReturnUrl=%2ftaxcenter%2fsecure%2fdefault.aspx
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Department of Revenue

| On the On-Line Business

jj Center Registration page,
e ] complete all information under
| these headings:

* Your Information
« UserlD

« Password

« Security Question

ReCrderSeamar:




Tax Center Registration and Step 1:

Access to Dealer Portal Register with Tax
Center

Department of Revenue

4 . I Setiings:

four primary use of this site:f (™
&) Tax File and Pay

Rl Ersn'pﬁc'u Cerificates: Apply, Maodify, Print, and View

: ) Tax Credit Apply, Manage, Report

Under the Settings heading,
make sure only the “Tax: File
| EiBiing agsions || and Pay” radio button is

| B esseges || selected.

Send me an E-mailwhen |[
¥ Password Change

Cerificate Status Changes

; ¥ Mews Updates | C“Gk “Continue-”

o~ T —1




Tax Center Registration and Step 1:
Access to Dealer Portal Register with Tax
Center

Department of Revenue

Your Infomnation:

Review your information to make
sure it is accurate.

If the information is correct, click
“Register.”

If you find an error in your
information, click “Edit” and
repeat steps 3 through 5.
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Tax Center Registration and Step 1:
Access to Dealer Portal Register with Tax
Center

[
6 | four registraton nas been completed. please dick Confinue 10 be sutomancally logged n
-

| ¥our Informatian

Busingss Marme: | Yultan Auto
Conlact Tille: | owne

| Contad Mame: | Flash Gardo

| Once you complete registering,

R =l click “Continue.”

|
| Emall Address: | lash@amail.com

| Uiser 10 | gordon

BECHT UESHON

‘ IeauTome! or nged bo nesel your User 1D or Fassword, we will sk you 1o

EnaweEr s secunty queshan

| SECUnty auestion: | Whalls e nams of the STl you greyy up on?
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e T Once this message
Tou have Mo Massages in your messags inbax
When adding 2 tax account, you will be prompted to enter vour business Emplayer Identification Mumber [EIM} or ap pearsl you have
license number and a Personal Idertifcation Mumer (FIR L PIM numiens are unigque 1o each tag account and only H H
need 1o be entered once. Your PIN can be ootained by callng the KOOR Electronic Senices unital 1-800-525-3501 or successful Iy reg istered with
by e-mail, eservicesikdor ks gov

in the Tax Center.




Tax Center Registration and Step 2:
Access to Dealer Portal Access to the
Dealer Portal

On the Dealer Web Portal

—— . Information and Tutorials page
watch all tutorials under the
heading:

Wiscellanzou

Dealer Web Portal Information and Tutorials

nt online

e Dealer Web Portal Tutorials

Survey questions are based
on information obtained from
the tutorials. A score of 80%
or higher is required.

[Find UsOn f |

| facebook


http://ksrevenue.org/edudealers.html

Tax Center Registration and

Access to Dealer Portal

Dealer Web Portal Tutorials

I you have not signed up 1o use the Dealer Web Portal, you will want to watch those tulorials first. After you watch them
and take a short survey. you will be issued a personal identification number you will use 1o access the portal. The tutorial
above will show you how to use the Dealer Web Portal 1o create and print a -on-demand 60-cay permit

Intreduction and Privacy Controls
60-day Permils

]
-

= G0-day Print on Demand
= Ordering Reassignment Addendums
= Change of Record
= Insurance

= Updating Bond Information

= Ordering Flates

= Salesperson License and Updating Salespersons
-
]
-
]
-

v Sales Reports

Ordering Sales Tax Books
Resubmitting Denled Transactions
Ordering Bag Tags

Miscellanecus items

Once you have viewed all the tutorials. you must take the Dealer Web Questionnaire to get your Personal Identification
Number (PIN). Click here to take the questionnaire now.

Dealer Web Survey

Yo

“Your Fhons Numbar:

1. In most cases, transactions processed through the Dealer Web portal will be worked by the Dealer
Licensin hin an hour of the transaction. [Answer: Salesperson demo clip)

2. Dealers must first log in to the Kansas Department of Revenus, K§ Webtax portal befors logging in to
the Dealer Web portal? [Answer: Intro. demo clip)

3. The identification number for the login to the Dealer Veb portal is the dealership folder number
Where can you find your dealership folder number on documents we already send you? [Answer: Intro.
demo clip)

v

Choose one

4. Which link do you access to update an email address through the Dealer Web portal? (Answer: Change
of Record dema clip]

bl

Chooss one

5. If your dealership folder begins with leading zeros (i.e. 000122) you must use the leading zeros in
entering your ID Number for the login to the Dealer Uieb portal. (Answer: Intro. demo clip)

Step 2:
Access to the
Dealer Portal

Once you have completed watching the
portal tutorials

Click “Click here to take the survey”

On the Dealer Web Survey page,
complete all information and answer all
5 questions then click “SEND”



Tax Center Registration and

Step 2:
Access to Dealer Portal Access to the
Dealer Portal

Mome  PersceaiTax  Dusiness Ta:

Dealer Web Portal Tutorials - Thanks

Once this message appears, you
have completed the Dealer Survey.
You will receive an email
response from Dealer Licensing

within approximately 24 hours.

IE FILE YOUR TAXES ONLINE

Related iters

Fw: Dealer Survey Result

L1913 0350 PM

o A message similar to this one
will come from Dealers Licensing
providing you with your 7-digit

PIN number or advising you to
e submit a new survey if you did not
T_hlgt;; M usz of the Intended reciplentis) to whom addressed and may contain Information that Is corfidential, privileged or exempt from public disclosure and QEt a Score Of 80% Or higher'
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Tax Center Registration and Step 3:
Access to Dealer Portal Accessing the

Dealer Portal

1. Click this link: Kansas Department of Revenue - WebTax

2 w4
i
AR
[]

Enter your User ID and Password
Kansas

Department of Revenue

Home Personal Tax Business Tax Vehicles

Click “Sign In”
E-services Forms Contact Us Divisions Media Miscellaneous I C I g n n

Thank you for using KS Webtax to manage your Kansas business tax accounts.
If you are accessing our site for the first time, please select the Register Now
button below. Othenwise, please enter your user ID and password.

233 FILE YOUR TAXES ONLINE

User ID .
The User ID you registered on this site with Relatedliicms
Forgot vour user ID # Check on your refund
Password o
Between 6 and 12 characters Personal tax forms
Passwords are case sensifive + Resolve tax issues
Forgot vour password .

Frequently asked questions

- + Business topics
m Register Now

# Policy library
Need Help? Contact Us

T
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https://www.kdor.org/TaxCenter/login.aspx?ReturnUrl=%2ftaxcenter%2fsecure%2fdefault.aspx

e, Tax Center Registration and Step 3:

nS ? ’*S Access to Dealer Portal Accessing the
Dealer Portal

i

Department of Revenue

Homs

o

You have 102 Read Messages in your message inbox.

Business Accounts

|

File an Electronic Funds Transfer Authorizaticn Form (EF-101) if you intend to initiate tax payments through your bank (ACH
Gov to Gov Accounts Credit) or make payments over the telephone using the automated EFT Payment telephone system (1-877-500-5840). Itis not

Exemption Certificates necassan'ta:-1|11p\ete:an“EF-101\f;-iuinlterlvdt-jus‘e'."‘.‘"EhTaxl-jﬂ\eand paourtees enline On the Home pagel
_ _ Click on “Business Accounts”
e Note there are 2 places you can

Tax Credits Click Busines

Change in State Tax Rate Vednesday, May 08, 2012

State Tax Rate Status - UPDATE o - 7]
select “Business Accounts

Changes in Sales and Use Tax Rates Tuesday, April 20,2012

Quarterly Sales and Use Tax Changes

Chanaes in Sales Tax Rates Effective April 1. 2013 Manday, February 25, 2013
Quarterly Sales and Use Tax Change Update

Chanaes in Sales Tax Rates Effective January 1. 2013 Tuesday, October 30, 2012
Quarterly Sales and Use Tax Change Update

October 1. 2012 Sales and Use Tax Changes Wednesday, August 15, 2012
Quarterly Sales and Use Tax Change Update

Copyright ® 2013, Kansas Department of Revenue

Server RVINTRANET2

4. Hzms = Tax=s

Tou hawve Mo Massages in your messags inbox
When adding a tax account, you will be prompted to enter your business Emplayer Identification Mumber [EIR} or On the Home >TaXeS page,

licanse number and a Personal Identincation Mumber (FIRY PIM numbers are unigue to sach tax account and anly

need 1o be entered ance. Your PIM can be obfained by calling the KDOR Electronic Senices unit al 1-800-525-2901 or CI |Ck on “Add an accou nt to
by e-mail, eservices@kdor ks gov
M M 7
this login

12




Tax Center Registration and

Access to Dealer Portal

Add Account Information:
Enter your identification (10} number and PIN, alse known as an Access Code, below to set up yourtax account.

Your Identification Mumber will either be your:

+ 8digit business Employer Identification Mumber (EIM)

+ 5 digitlicense number for Motor Fuel or Mineral Tax

+ 7 digit Department of Revenue DOR number, including dashes, for Motar Carrier Property Tax

+ 11 digit liquor license number issued by Alcehol Beverage Control, without the dashes

+ G digitfolder number for Dealers Accounts, left fill with zeros if less than 6 numbers

+ 9digit EIN ar SSN for Cigarette and Tobacco. If you just completed registration and do not yet
have an accountin the system, click here for Cigarette

+ 9digit EIM for IFTA. If you want to register a new IF

+ 4 to & digit binge account without the slash. If you want to registeran

or more informati
w Bingo Account

for mere infarmation

PINsiAccess Codes are Kansas Department of Revenue (KDOR) assigned & or 7 digit numbers specific to each tax account,
except or Carrier Property Tax® ou do not know your PIN/Access Code you may call the KDOR Electronic Services unit at
1-800-525-3901 or by e-mail, esel cdorks.gov. You should receive a response within 2 business days to any emails to
this address

Identification Number:
PIN/Access Code:

* For Mator Carrier Property Tax PIMN/Access Code information, contact the KDOR Matar Carrier Section at 785-296-4510.

Copyright © 2013, Kansas Department of Revenue
e BT A T A

Home > Taxes > Ad

Account Information:
Add Business Hame Account Humber Filing Frequency Tax Type
JOPPY TEST MEW

Check the accounts you want to add to this login and click the " Save" button below. If these are not the accounts you
wanted to add, click the "Edit" button to modify the information you entered to lookup these accounts. Accounts that are
already added to your login will not display on this list and can be found under your business accounts list.

Copyright © 2013, Kansas Department of Revenue

SED 009054 Annual Dealers Licensing

Server RVINTRANETZ

Step 3:
Accessing the
Dealer Portal

On the Add Account page, enter your:
e 6 digit Folder Number
e Pin Number

Confirm that you are adding your
dealer account,

Click on “Save”

13



i
x* * 5
Rl R ]

(X XCREMENN Tax Center Registration and Step 3:
Access to Dealer Portal Accessing the
Dealer Portal

Department of Revenue

7 Home = Tax:
]

You have 102 Read Messages in your message inbaox.

Search far Accountis): Enter the tax account number or business name that is currently attached to your
o login to locate it easier
[1] M 7
Click "Manage Account” to file and pay your taxes, or manage your business account. On the “Business Accounts page
- - [13 7 [1]
Tax Account Number Business Name ] Tax Account Type CI'Ck On Manage Account OI’ FOIder
Frequency ”
JOPPY TEST NEW/USED Annual Dealers Licensing Manage Account Number Under TaX Account Number
004-1234567 JOPPY TEST NEW/USED Monthly Quarterly
004-1234567 JOPPY TEST NEW/USED Quarterly Withholding to go to the Dealer Portal

When adding atax account, you will be prompted to enter your usiness Employer [dentification Number (EIM) or
license number and a Personal Identification Mumber (PIN). PIMN numbers are unique to each tax account and only
needto be entered cnce. Your PIN can be obtained by calling the KDOR Electronic Services unit at 1-800-525-3201 or
by e-mail, esenicesi@kdor.ks.qov

Add an account to this login.

8. " Tax Account Information On the “View Account” page

e W e o oot 4o e o e e B w1 01 You will want to enter your Bank Account

focoumt Information to process inventory or licensing

e L ooy transactions. All money transactions are completed

by an Electronic ACH debit from your designated
Checking, Savings or Ledger Account.

making payments. Removing a bank account will not remove it from payments that have already been made.

You have ne banking informatian en record for this account with the Kansas Department of Revenue

ount Information

Click on “Manage My Dealership” to continue to
the Dealer Portal.

Account Management

ership Access Dealer Portal - Online Dealer Account Management

bts View Your Current Debts

lanage Access to This Account ViewiRemove who has Access to this Account

m Account List

14



Tax Center Registration and Step 3:
Access to Dealer Portal Accessing the

Dealer Portal

Larger Text | Reqular Text

Thursday Nov 21, 2013 11:01 AM CST
Department of Revenue

You have 102 Read Messages in your message inbox.
Business Accounts Dealers Licensing and Registration - Main Menu

Gov to Gov Accounts Salespersons/Representatives
Exemption Certificates

This is the Dealer Portal Main Menu screen.
Sign-on Information -|ew"Uudale-'R.ens-‘.w ':dllﬂil']; Sa‘\esusrscﬂa . ; , .
Haintain Current Dealer Account Options will vary based upon dealer’s license type
and availability during license year (ie. salesperson
I:Iian:sGIREI::;:\rfIJF\JG\ir-I‘];n-“|1--'-ai\al"l:N-‘-:mk:rHhr-“u-‘h February 15 reneWaI and dealer reneWaI)-

Permit Applicatien/Application for Extension

=
s g
] 8
g g
& 2
©®
0

pplication

ST8 Sales Tax
ST8B Sales T

If you have questions or need help, call the Dealer Licensing Bureau at
785-296-3621, option 6 or email Dealers.licensing@kdor.ks.gov.
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